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SEN Information Report & SEN Policy 
 

These pages set out information about our provision for children and young people with special 
educational needs (SEN). They are updated annually. This document is also our school SEN Policy. Our 
Equality Opportunities Policy and Behaviour Policy can be found on the school website. 
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A. About our school 

 
Cumnor CE Primary School is a mainstream school with up to 30 children in each year group (from 
reception to year 6). It provides for children and young people with a wide range of special educational 
needs including those with:  

 Communication and interaction needs; this includes children who have speech language and 
communication difficulties including autistic spectrum conditions. 

 Cognition and Learning needs; this includes children who have learning difficulties and specific 
learning difficulties like dyslexia, dyspraxia and dyscalculia. 

 Social, Emotional and Mental Health needs 

 Sensory and/or Physical needs; this includes children who have visual or hearing needs, or a 
physical disability that affects their learning 

 
Cumnor CE Primary School recognises that that all children have a right to a broad, balanced, relevant and 
differentiated curriculum. We aim to: 

 create a happy, educationally exciting and positive environment 

 ensure that our curriculum is responsive to all children whatever their individual need 

 promote positive attitudes and individual confidence, ensuring all children experience success, fulfil 
their potential and become independent individuals 

 identify, assess, record and regularly review pupils’ special educational needs 

 encourage parents/guardians to be involved in planning and supporting at all stages of their child’s 
development 

 make effective use of support services 
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Our special educational needs co-ordinator (SENCo) is Mrs Hannah Lawfull. She works for 2 days a week. 
She can be contacted on HLaw3076@cumnor.oxon.sch.uk or 01865 862337. 
We have a Higher Level Teaching Assistant, Mrs Linda Druce, who works closely with the SENCo, and is in 
school for 3 days a week. 
Mrs Lawfull and Mrs Druce work in the Bay Tree Room on the Key Stage 2 corridor. 
Our governor with responsibility for SEN is Mrs Joy Topping. 
 
(The roles and responsibilities of school staff and governors are detailed in appendix 1.) 
 
 

B. How do we identify and give extra help to children and young people with SEN? 
 
‘A pupil has SEN where their learning difficulty or disability calls for special educational provision, namely 
provision different from or additional to that normally available to pupils of the same age. Making higher 
quality teaching normally available to the whole class is likely to mean that fewer pupils will require such 95 
support. Such improvements in whole-class provision tend to be more cost effective and sustainable.’ (See 
SEN Code of Practice January 2015) 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_
Practice_January_2015.pdf 
 
All those working with children are alert to emerging difficulties and respond early.  
In deciding whether to make special educational provision, the staff consider all the information gathered 
from within the school about the pupil’s progress, alongside national data and expectations of progress.  
Cumnor C E Primary School also uses Oxfordshire County Council’s guidance ‘Identifying and supporting 
Special Educational Needs in Oxfordshire schools and settings’ to help identify and support children with 
SEN. 
https://www.oxfordshire.gov.uk/cms/sites/default/files/folders/documents/childreneducationandfamilies/
educationandlearning/specialeducationalneeds/SEND/CompilationFoundationYearsandPrimary.pdf 
 
The guidance sets out:  

 How we identify if a child or young person has a special educational need.  

 How we assess children and plan for their special educational needs, and how we adapt our 
teaching.  

 Ways in which we can adapt our school environment to meet each child’s needs  

 How we review progress and agree outcomes and involve you and your child in this.  
 
Where more specific assessment is deemed to be necessary, this will be carried out by the SENCo, who may 
then involve other professionals from outside the school.  
When a child is identified as needing SEN support, school employs a graduated approach of Assess-Plan-Do-
Review adopting the recommended model for Special Educational Needs as set out in the Code of Practice 
(DfE 2015). Information about additional or different provision is recorded on a child’s SEN Pupil Profile. 
The process of Support, Identification and Monitoring at Cumnor is detailed in appendix 3. 
A register of pupils with SEN is kept as a legal requirement, and we also keep a school list of children who 
we have some concerns about. 
 
Where, despite the school providing SEN support, a child has not made expected progress, school and 
parents may consider requesting an Education, Health and Care assessment by the local authority. The LA 
will expect to see evidence of the action taken by the school as part of SEN support. 
 
Where children with SEN also have medical needs, their provision is planned and delivered in a co-
ordinated way with the medical healthcare plan. School has regard for the statutory guidance supporting 
pupils at school with medical conditions (DfE, 2014). (See the Supporting pupils with medical conditions 
policy.) 
(For allocation of resources in Oxfordshire Schools see appendix 2) 

mailto:HLaw3076@cumnor.oxon.sch.uk
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://www.oxfordshire.gov.uk/cms/sites/default/files/folders/documents/childreneducationandfamilies/educationandlearning/specialeducationalneeds/SEND/CompilationFoundationYearsandPrimary.pdf
https://www.oxfordshire.gov.uk/cms/sites/default/files/folders/documents/childreneducationandfamilies/educationandlearning/specialeducationalneeds/SEND/CompilationFoundationYearsandPrimary.pdf
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C. How do we work with parents and children/young people? 
 
Cumnor School recognises that parents know their children best and we ensure we listen to and 
understand when parents express concerns about their child’s development. We will always contact 
parents if we have a concern that a child or young person may have a special educational need. Our school 
believes that good communication between parents/guardians and staff is essential so that parents can 
share their knowledge and expertise about their child. This is important in enabling children with special 
educational needs to achieve their potential. Parents are always welcome to visit the school to discuss any 
concerns about their child with the class teacher, at a mutually agreed time. Parents/guardians are kept 
informed by class teachers and are encouraged to be involved in the support of their child whenever 
possible.  
 
We work closely with children and young people with SEN and their parents to agree outcomes and how 
we will all work towards these, and then to review progress. We do this by: 

 Seeking the opinions  of the child and parents about the child’s strengths, needs and how best to 
support them 

 Termly review meetings either at parents evenings or specially arranged  

 Additional meetings with parents/carers and class teacher and/or SENCo if required 

 Using home/school diary, scheduled phone calls etc. when necessary 

 Pupils with statements or Education, Health and Care Plans have an Annual review with the SENCo. 

 Where there is a concern that parents need extra support, the CAF/TAC process may be used to 
identify areas for change and engage support from other professionals. 
(Please also refer to the Child Protection Policy.) 

 
There will also be opportunities for parents and children to contribute to this annual SEN Report and our 
policies on Equality. We will do this by: 

 Parent focus groups 

 School council or pupil focus groups 

 Parent and young people’s survey 
 
 

D. Adapting the curriculum 
 
We offer a broad and balanced curriculum for all children and young people including those with SEN. 
Details are published on the school website. The way we adapt this for children with SEN and disabled 
children is set out in the School Accessibility Plan which is on our school web site. 
 
Supporting development of Literacy 
Interventions include Launch into Reading Success, FFT Reading, Direct Phonics, Precision Teaching, other 
specific, tailored phonic interventions (following letters and sounds progression), Acceleread/accelewrite, 
Writeaway and catch up programmes from the Literacy Strategy. We also have a range of Reading 
Schemes. 
 
Supporting development of Language and Communication 
Interventions include Talkboost, Racing to English, Talkabout, Time to Talk, Spirals, Listening and Thinking, 
Looking and Thinking, New Reading and Thinking. We also use a range of resources to support children 
visually including Pics for Pecs and visual timetables. 
 
Supporting development of Fine and Gross Motor Skills 
Interventions include Write from the Start, Ready Steady Write and Move to Learn. We also use a variety of 
physical resources such as writing slopes, Move-n-sit cushions, pencil grips, and also support development 
of typing skills for those who are always going to find writing difficult. We use the Occupational Therapy 
Education Referral Pack to identify strategies and activities to support physical and sensory needs. 
http://www.oxfordhealth.nhs.uk/children-and-young-people/wp-content/uploads/2014/03/CCOT-
Education-Referral-Pack-August-20151.pdf 

http://www.oxfordhealth.nhs.uk/children-and-young-people/wp-content/uploads/2014/03/CCOT-Education-Referral-Pack-August-20151.pdf
http://www.oxfordhealth.nhs.uk/children-and-young-people/wp-content/uploads/2014/03/CCOT-Education-Referral-Pack-August-20151.pdf
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Supporting development of maths skills 
Interventions include GAP maths, Collins ‘Assisting Maths’, RM Maths, Dyscalculia Toolkit and catch up 
programmes from the Numeracy Strategy. We also run other specific, short-term tailored interventions to 
address key number work. 
 
Supporting development of Social and Emotional skills 
We run small nurture groups which may include lunch time clubs and craft groups, as well as interventions 
such as Talkabout, Socially Speaking, and Silver Seal. Individual behaviour plans may be in place for those 
children who need it. 

 
 

E. What expertise can we offer? 
 
The school is committed to gaining further expertise in the area of Special Needs education. Current 
training includes school-based whole school INSET, training sessions for TAs and lunchtime supervisors, 
SENCo and TA group meetings, attendance at County meetings and the reading and discussion of 
documents on SEN. Individual staff development is identified and provided where needed. Staff meetings 
are arranged to respond to the particular needs of the school.  
Our SENCo has been supporting children with SEN since 1999. She has eight years’ experience as a SENCo, 
five of which were in a city school with high levels of need. She has also worked for Oxfordshire’s Special 
Needs Advisory Support Team. 
Teaching assistants are trained to support the particular needs of the children they work with. Training 
needs are identified by regular review meetings with Higher Level TA, Linda Druce, or the Head teacher. 
  
We also have access to a range of specialist support services including: 

 WOPS Home School Community Link Worker (support with CAF/TAC process and transition to 
secondary school) 

 Educational Psychology (bought in) 

 SENSS, who support children with communication and language (including ASD), sensory needs and 
physical needs 

 Child and Adolescent Mental Health Services (CAMHS)  

 Oxfordshire School Inclusion Team (regular e-mail updates, three Inclusion Briefings a year) 

 Therapy services (Speech and Language, Occupational, Physio) 

 Early Intervention (HUB) 

 Children’s Social Care 
 
Parents are consulted and permission sought before involving outside agencies in the assessment of a 
child’s progress or behaviour. Information about these services and what they offer can be found on the 
Oxfordshire County Council SEN web pages:  
https://www.oxfordshire.gov.uk/cms/public-site/special-educational-needs-sen 
  
We always discuss the involvement of specialist SEN services with parents first and work with other services 
and organisations that are involved with a family, with the family’s permission. 
 
 

https://www.oxfordshire.gov.uk/cms/public-site/special-educational-needs-sen
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F. How do we know if SEN provision is effective? 
 
The progress of all children/young people is tracked throughout the school through progress against 
national curriculum expectations. We also measure standardised scores for reading, spelling and maths. 
 
In addition for children/young people with SEN we regularly review progress towards agreed outcomes (at 
least termly) assessing whether the support that’s been in place has made a difference and what we need 
to do next. We evaluate this progress against age related expectations and using specific assessments that 
may be delivered by the class teacher, TA or SENCo. 
 
Information is collected on Intervention Tracking sheets termly, and each individual pupil has their own 
tracking sheet. The SENCo has overview of provision to monitor the success and cost effectiveness of 
interventions. 
Information about the success of the education that is provided for pupils with SEN is contained in the 
Governors’ Annual SEN report. You can read it on the school website. 
 
The success of the school’s SEN Policy and provision is evaluated through: 

 Monitoring of classroom practice by SENCo and subject coordinators 

 Analysis of pupil tracking data and test results - for individuals and cohorts  

 Analysis of progress made by SEN pupils 

 Monitoring of procedures and practice by the SEN governor three times a year 

 School self-evaluation 

 Monitoring the quality of Pupil Profiles and review meetings 

 The School Improvement Plan and SEN development plan 
 
 

G. How are children and young people with SEN helped to access activities outside of the 
classroom?  

 
We endeavour to ensure that all children are included in activities and trips, following risk assessments 
where needed, in accordance with duties under the Equalities Act 2010. We talk to parents and young 
people when planning trips so that everyone is clear about what will happen.  
 
There is information about activities and events for disabled children and those with SEN in Oxfordshire in 
the Family Information Directory: http://fisd.oxfordshire.gov.uk/kb5/oxfordshire/fsd/disabilities.page 
  
Oxfordshire’s accessibility strategy can be read at: 
http://schools.oxfordshire.gov.uk/cms/sites/schools/files/folders/folders/documents/SEN/guidance/School
s_Accessibility_Strategy.pdf 
 
 

H. What do we do to support the wellbeing of children/young people with SEN?  
 
All children have the opportunity to share their views through their school council representatives and are 
encouraged to share concerns or queries with their class teacher or TA. The Head and SENCo are also 
available to talk with children. 
We listen to the views of children/young people with SEN by seeking their thoughts on their strength, areas 
of need and how best to support them, involving them in the review process, and giving them opportunities 
to talk to their support staff, their teachers, the SENCo and the Head Teacher.   
We take bullying very seriously. We help to prevent bullying of children/young people with SEN by 
identifying any difficulties as soon as possible and working with all the children involved to promote greater 
understanding and tolerance. We also discuss various needs that may arise with each class, or as a whole 
school in assemblies. 
 
 

http://fisd.oxfordshire.gov.uk/kb5/oxfordshire/fsd/disabilities.page
http://schools.oxfordshire.gov.uk/cms/sites/schools/files/folders/folders/documents/SEN/guidance/Schools_Accessibility_Strategy.pdf
http://schools.oxfordshire.gov.uk/cms/sites/schools/files/folders/folders/documents/SEN/guidance/Schools_Accessibility_Strategy.pdf
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I. Joining the school and moving on  
 
We encourage all new children to visit the school before starting. For children/young people with SEN we 
arrange extra meeting with the class teacher or SENCo, and attempt to gather information from the 
previous setting prior to the child starting at Cumnor. 
 
We begin to prepare young people for transition into the next stage of their education by liaising with the 
SENCo at the next school (meetings are arranged with appropriate staff) and arranging extra transition 
visits for pupils where necessary. We also involve any outside agencies that have been involved and seek 
advice over how best to support the move. 
Any child with an EHC Plan in year 6 (or with a known, planned transfer) has an annual review before 
February of the final school year and the EHC Plan amended if necessary. Any child with higher levels of 
need will also have a transfer meeting in the summer term. The SENCo of the receiving school will be 
invited to such meetings. 
SEN information is gathered together and records transferred to the new teacher or school well in advance 
to ensure that time is available to make necessary transfer arrangements re/needs and provision. 
If a child moves school within the school year, or before the end of year 6, we endeavour to share any SEN 
information with the new school as soon as possible in order that the child’s needs can be met quickly. 
 
 

J. Who to contact with queries and concerns  
 
If you are concerned about SEN provision for your child, initial contact should be made with the class 
teacher. If you still have concerns please speak to the Head Teacher, Ed Read or the SENCo, Hannah 
Lawfull.  
If you’d like to feedback, including compliments and complaints, about SEN provision please contact the 
Head Teacher or the SENCo. We aim to respond to any complaints within 14 days.  
If you’d like impartial advice from Oxfordshire’s Parent Partnership Service contact 
https://www.oxfordshire.gov.uk/cms/content/contact-parent-partnership 
 
If you’d like to know more about opportunities for children and young people with SEN and their families, 
support groups or information about SEN these are listed in the Family Information Directory: 
http://fisd.oxfordshire.gov.uk/kb5/oxfordshire/fsd/disabilities.page 
 
Oxfordshire’s Local Offer contains lots of information for parents. Click here to see it:  
https://www.oxfordshire.gov.uk/cms/public-site/special-educational-needs-sen. 

Our school has contributed to the county’s Local Offer through attendance at training workshops and 
through trialling of new guidance and systems.

https://www.oxfordshire.gov.uk/cms/content/contact-parent-partnership
http://fisd.oxfordshire.gov.uk/kb5/oxfordshire/fsd/disabilities.page
https://www.oxfordshire.gov.uk/cms/public-site/special-educational-needs-sen
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Appendix 1 - ROLES AND RESPONSIBILITIES 
 
Provision for pupils with special educational needs is a matter for the school as a whole. 
 
Governors  
The Governors of the school, together with the Headteacher, have a legal responsibility for overseeing all 
aspects of the school and childcare’s work, including provision for children with special educational needs, 
and for doing their best to ensure that the necessary provision is made for any pupil who has special 
educational needs. They should determine the school’s general policy and approach to provision for 
children with special educational needs and establish the appropriate staffing and funding arrangements. 
An appointed representative from the governing body is actively involved in self-review, with the 
Headteacher and SENCo, of the provision for children with special needs and implementation of the policy 
within the school. 
The implementation of the SEN policy will be monitored by the SEN Governor.  They will also ensure that 
the SEN policy/ SEN Information report are updated in line with new initiatives together with any 
streamlining of school processes. This will be done annually. 
 
 
SENCo   
The Special Educational Needs Coordinator is Mrs Hannah Lawfull. She works closely with all staff, the 
Headteacher, parents and outside agencies ensuring the best possible provision for children with special 
educational needs. 
 
She is responsible for: 

 overseeing the day-to-day operation of the school’s SEN policy including coordinating and 
reviewing provision for children with SEN 

 updating school staff and reviewing policy and provision through staff meetings 

 meeting regularly with Head Teacher and SLT, and ensuring there is opportunity for informal daily 
contact between staff to discuss concerns 

 ensuring the involvement of parents and guardians from an early stage and liaising with parents of 
pupils with SEN 

 advising on a graduated approach to providing SEN support, liaising with and advising members of 
staff 

 helping to identify children with special educational needs, assessing and planning for progress 

 maintaining the school’s special needs register 

 acting as Designated teacher for looked after pupils with SEN 

 advising on the deployment of the school’s delegated budget and other resources to meet pupils’ 
needs effectively 

 liaising with early years providers, other schools, educational psychologists, health and care 
professionals, and independent or voluntary bodies 

 being a key point of contact with external agencies, especially the local authority and its support 
agencies 

 liaising with potential and next providers of education to ensure a pupil and their parents are 
informed about options and a smooth transition is planned 

 managing teaching assistants, in liaison with Higher Level TA and teaching staff, including 
placement throughout the school (this is dependent on the Special Needs requirements and may 
change as the needs of the children change) 

 supporting the professional development of teaching assistants through observation, support and 
review meetings (with SENCo or HLTA) 

 regularly liaising with the governors’ representative 

 maintaining and updating SEN Policy and SEN Information Report through liaison with school staff, 
governors, pupils and parents 

 addressing any aspects of School Development Plan associated with SEN 

 reporting to governors annually 
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Headteacher  
The Headteacher has overall responsibility for the management of provision for children with special 
educational needs and keeps the governing body fully informed and works closely with the SENCo. 
 
Teaching Staff and Teaching Assistants  
Staff are involved in the maintaining and updating the school’s SEN policy and SEN Information Report. 
They implement the procedures for identifying, assessing and making provision for pupils with SEN, 
including planning for differentiation. The identification of SEN is built into the overall approach to 
monitoring the progress and development of pupils. Class teachers are responsible for working with 
children on a daily basis and closely monitor children involved in interventions away from the main class. 
Teachers work closely with teaching assistants to plan and assess the impact of support and interventions 
and how they can be linked to classroom teaching. 

 
 
Appendix 2 - ALLOCATION OF RESOURCES  
 

All schools in Oxfordshire receive funding for pupils with SEN in three main ways: 
 

 The base budget (element 1 funding) covers teaching and curriculum expenses as well as the cost 
of the SENCo. 

 The notional SEN budget (element 2 funding) covers the additional educational support required. 

 Specific funds may be allocated to pupils with statements or Education, Health and Care Plans. 
 
Cumnor School, as part of normal budget planning, has a strategic approach to using resources to support 
the progress of pupils with SEN. Cumnor provides additional support up to the nationally prescribed 
threshold per pupil per year. Where the cost of special educational provision required to meet the needs of 
an individual pupil exceeds this threshold, schools are not expected to meet the full costs of more 
expensive special educational provision from their core funding. The Local Authority may provide top-up 
funding. 
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Appendix 3 - CUMNOR CE PRIMARY SCHOOL – LEVELS OF SUPPORT 
 

Wave 1  

Good, quality first teaching 
Good understanding of learner’s starting points, regular checks on progress. 
Adjustments made to Wave 1 as necessary to suit the needs of the children in the class. 
(See ‘Inclusive good quality teaching’ Page 8 of SEN Guidance) 

All staff responsible for ensuring wave 1 provision is delivered. 
 
Class teacher responsible for ensuring Wave 1 is adjusted as 
necessary to suit the needs of the children in their class  

Child is not making expected progress or 
achieving age related levels despite some 

modifications to Wave 1 support… 
 

 

Class teacher to decide whether additional intervention is necessary, considering their assessments, discussions 
with parents/carers and with support from SENCo if necessary 
If parents have concerns they should speak to the class teacher 

Wave 2  

Specific, time bound intervention to overcome their barriers to learning. 
 

Intervention Trackers & registers are used to monitor pupil progress 
and effectiveness of provision. 
 
These, and class provision map allow SENCO to have Intervention 
Overview. 
 
Children added to School Concern list. 

If a child continues to make less than 
expected progress despite wave 2 input 

 

 

Teacher, in consultation with the parent, to complete ‘Children who may need additional support’ (OCC SEN Guidance: 

Section C)  and then look at the relevant ‘Detailed Descriptors’ for each area of need. (OCC SEN Guidance: Section D [Yr R], Section 

E[ Yrs 1 & 2], Section F [Yrs 3,4,5 & 6]) 
Discuss this information with SENCo. 
If agreed, child added to SEN register and teacher writes Pupil Profile. 

Wave 3  

On-going, specific support to address a child’s SEN. 
Child may receive specialist support or advice from outside agencies. 
Child will have a Pupil Profile document and be on the SEN register (SEN Support Level or EHC Plan). 

SENCO directly involved with coordinating provision, providing 
assessments, liaising with outside agencies. 

Class teacher keeps Pupil Profile and reviews up to date. 

SENCO ensures individual record is being kept and monitors Pupil 
Profile and Review, attending meetings if needed. 

SENCO requests EHC Plan if needed. 

At every stage the pupil and parents/carers are kept informed and are involved with decision making. 

 


